Residential Single-Family Short Plat Guidelines

This handout is a basic guide to the short subdivision process and does not include all the requirements. This is not a substitute to meeting
with a planner or to the requirements of the Lynnwood Municipal Code. To review all requirements, refer to LMC Title 19.
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Residential Single-Family Short Plat Guidelines

Short Plat Process

1. Determine if your property can be subdivided
2. Hire a land surveyor to prepare preliminary plat drawings that comply with Lynnwood Municipal Code requirements
3. Submit your application, including preliminary plat drawings and required application fee
4. Within 28 days the city will review the application for completeness. If the application is determined to be complete you will be sent
notification and the review process will begin. If the application is determined to be incomplete you will be notified of what is missing
from your application. Once the missing items are received the city will notify you that the application is complete and the review
process will begin.
5. Within 14 days of determining the application is complete the city will:
o Comp|ete noticing requirement - The city will mail notices to property owners within 600 feet of the property, post a sign on the
site, and publish a notice in the Everett Herald
o Send a referral form to internal and external agencies for review
o The above items begin the 14-day public comment period
6. After the 14-day public comment period ends, and within 90 days of the date your application was determined complete, the city
will send you a letter summarizing all comments received. If there are any needed corrections, you must make those and return them
to the city before moving forward. If there are no comments or corrections needed and the plan meets all requirements the city will
prepare a report of written findings and decision to be signed by the Mayor. This preliminary approval will allow you to move forward
with the final plat process.
7. Your land surveyor may now prepare and submit final plat drawings to the City. Any corrections required by preliminary approval
must be shown on these drawings. Additionally, the final short plat submittal must include all documents listed in 19.50.400 LMC.
8. The city will review the submitted items. If any items are missing or if revisions are needed the city will inform you. Once the submittal
is determined to be complete and correct the Mayor will sign the final plat drawing.
9. The city will inform you the plat drawing has been signed. You will them pick the plat drawing up from the Development and Business
Services center and take it to the Snohomish County Auditor for recording. The final plat must be recorded within 21 days of the
Mayor's signature. A copy of the final recorded document shall be submitted to the city.
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